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CITY OF SANDUSKYCITY OF SANDUSKYCITY OF SANDUSKYCITY OF SANDUSKY    
APPLICATION FOR PLANNING COMMISSION APPLICATION FOR PLANNING COMMISSION APPLICATION FOR PLANNING COMMISSION APPLICATION FOR PLANNING COMMISSION 

APPROVALAPPROVALAPPROVALAPPROVAL    
 
 
 
 
 
 
 

TYPE OF APPLICATION:TYPE OF APPLICATION:TYPE OF APPLICATION:TYPE OF APPLICATION:    
    
____________________    Conditional Use PermitConditional Use PermitConditional Use PermitConditional Use Permit                _____ Similar Main Use_____ Similar Main Use_____ Similar Main Use_____ Similar Main Use    
_____ Flood Plain Variance_____ Flood Plain Variance_____ Flood Plain Variance_____ Flood Plain Variance                _____ Front Yard Fence_____ Front Yard Fence_____ Front Yard Fence_____ Front Yard Fence    
_____ Other_____ Other_____ Other_____ Other    

APPLICANT/AGENT INFORMATION:APPLICANT/AGENT INFORMATION:APPLICANT/AGENT INFORMATION:APPLICANT/AGENT INFORMATION:    
    
Property Owner Name:Property Owner Name:Property Owner Name:Property Owner Name:            _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    
Property Owner AddProperty Owner AddProperty Owner AddProperty Owner Address:ress:ress:ress:        _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    
                        _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    
Property Owner Telephone:Property Owner Telephone:Property Owner Telephone:Property Owner Telephone:        _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    
Authorized Agent Name:Authorized Agent Name:Authorized Agent Name:Authorized Agent Name:        _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    
Authorized Agent AddressAuthorized Agent AddressAuthorized Agent AddressAuthorized Agent Address::::        _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    

_______________________________________ _______________________________________ _______________________________________ _______________________________________     
    
Authorized Agent Telephone:Authorized Agent Telephone:Authorized Agent Telephone:Authorized Agent Telephone:        _______________________________________ _______________________________________ _______________________________________ _______________________________________     
    

LOCATION AND DESCRIPTION OF PROPERTY:LOCATION AND DESCRIPTION OF PROPERTY:LOCATION AND DESCRIPTION OF PROPERTY:LOCATION AND DESCRIPTION OF PROPERTY:    
    
Municipal Street Address:Municipal Street Address:Municipal Street Address:Municipal Street Address:    ________________________________________________________________________________________________________________________________________________________________    
    
Legal DescriLegal DescriLegal DescriLegal Description of Property (check property deed for description):ption of Property (check property deed for description):ption of Property (check property deed for description):ption of Property (check property deed for description):    
______________________________________________________________ ______________________________________________________________ ______________________________________________________________ ______________________________________________________________     
    
Parcel Number:  ____________________         Zoning District:  _________Parcel Number:  ____________________         Zoning District:  _________Parcel Number:  ____________________         Zoning District:  _________Parcel Number:  ____________________         Zoning District:  _________  
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DETAILED SITE INFORMATION:DETAILED SITE INFORMATION:DETAILED SITE INFORMATION:DETAILED SITE INFORMATION:    
    
Land Area of Property:  _______________________ (sq. ft. or acres)Land Area of Property:  _______________________ (sq. ft. or acres)Land Area of Property:  _______________________ (sq. ft. or acres)Land Area of Property:  _______________________ (sq. ft. or acres)    
    
Total Building Coverage (of each exTotal Building Coverage (of each exTotal Building Coverage (of each exTotal Building Coverage (of each existing building on property):isting building on property):isting building on property):isting building on property):    
    Building #1:  __________ (in sq. ft.)Building #1:  __________ (in sq. ft.)Building #1:  __________ (in sq. ft.)Building #1:  __________ (in sq. ft.)    

Building #2:  __________ Building #2:  __________ Building #2:  __________ Building #2:  __________     
    Building #3: __________ Building #3: __________ Building #3: __________ Building #3: __________     

Additional:  __________ Additional:  __________ Additional:  __________ Additional:  __________     
    
Total Building Coverage (as % of lot area):  __________ Total Building Coverage (as % of lot area):  __________ Total Building Coverage (as % of lot area):  __________ Total Building Coverage (as % of lot area):  __________     
    
Gross Floor Area of Building(s) on Property (separaGross Floor Area of Building(s) on Property (separaGross Floor Area of Building(s) on Property (separaGross Floor Area of Building(s) on Property (separate out the square te out the square te out the square te out the square 
footage of different uses footage of different uses footage of different uses footage of different uses –––– for example, 800 sq. ft. is retail space and 500  for example, 800 sq. ft. is retail space and 500  for example, 800 sq. ft. is retail space and 500  for example, 800 sq. ft. is retail space and 500 
sq. ft. is storage space:  _________________________________________ sq. ft. is storage space:  _________________________________________ sq. ft. is storage space:  _________________________________________ sq. ft. is storage space:  _________________________________________     
____________________________________________________________ ____________________________________________________________ ____________________________________________________________ ____________________________________________________________     
___________________________________________________________________________________________________________________________________________________ _______________________________ _______________________________ _______________________________     
____________________________________________________________ ____________________________________________________________ ____________________________________________________________ ____________________________________________________________     
    
Proposed Building Height (for any new construction):  __________ Proposed Building Height (for any new construction):  __________ Proposed Building Height (for any new construction):  __________ Proposed Building Height (for any new construction):  __________     
    
Number of Dwelling Units (if applicable):  __________ Number of Dwelling Units (if applicable):  __________ Number of Dwelling Units (if applicable):  __________ Number of Dwelling Units (if applicable):  __________     
    
Number of OffNumber of OffNumber of OffNumber of Off----Street Parking Spaces PStreet Parking Spaces PStreet Parking Spaces PStreet Parking Spaces Provided:  __________ rovided:  __________ rovided:  __________ rovided:  __________     
    
Parking Area Coverage (including driveways):  __________ (in sq. ft.)Parking Area Coverage (including driveways):  __________ (in sq. ft.)Parking Area Coverage (including driveways):  __________ (in sq. ft.)Parking Area Coverage (including driveways):  __________ (in sq. ft.)    
    
Landscaped Area:  __________ (in sq. ft.)Landscaped Area:  __________ (in sq. ft.)Landscaped Area:  __________ (in sq. ft.)Landscaped Area:  __________ (in sq. ft.)    
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PROPOSED DEVELOPMENT (check those that apply):PROPOSED DEVELOPMENT (check those that apply):PROPOSED DEVELOPMENT (check those that apply):PROPOSED DEVELOPMENT (check those that apply):    
    
    ____________________    New Construction (new buNew Construction (new buNew Construction (new buNew Construction (new building(s))ilding(s))ilding(s))ilding(s))    
    ____________________    Addition to Existing Building(s)Addition to Existing Building(s)Addition to Existing Building(s)Addition to Existing Building(s)    
    ____________________    Change of Use in Existing Building(s)Change of Use in Existing Building(s)Change of Use in Existing Building(s)Change of Use in Existing Building(s)    
    
Description of Proposed Development (Describe in detail your development Description of Proposed Development (Describe in detail your development Description of Proposed Development (Describe in detail your development Description of Proposed Development (Describe in detail your development 
plans, for example plans, for example plans, for example plans, for example –––– proposed use, size of building or proposed addition,  proposed use, size of building or proposed addition,  proposed use, size of building or proposed addition,  proposed use, size of building or proposed addition, 
hours of opehours of opehours of opehours of operation, days of operation, seating capacity, etc.):ration, days of operation, seating capacity, etc.):ration, days of operation, seating capacity, etc.):ration, days of operation, seating capacity, etc.):    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
    
_______________________________________________________________ _______________________________________________________________ _______________________________________________________________ _______________________________________________________________     
    
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________    
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APPLICATION AUTHORAPPLICATION AUTHORAPPLICATION AUTHORAPPLICATION AUTHORIZATION:IZATION:IZATION:IZATION:    
    
If this application is signed by an agent, authorization in writing from the If this application is signed by an agent, authorization in writing from the If this application is signed by an agent, authorization in writing from the If this application is signed by an agent, authorization in writing from the 
legal owner is required.  Where owner is a corporation, the signature of legal owner is required.  Where owner is a corporation, the signature of legal owner is required.  Where owner is a corporation, the signature of legal owner is required.  Where owner is a corporation, the signature of 
authorization should be by an officer of the corporation under corporate authorization should be by an officer of the corporation under corporate authorization should be by an officer of the corporation under corporate authorization should be by an officer of the corporation under corporate 
seal.seal.seal.seal.    
___________________________________________________________________________________________ _______________________ _______________________ _______________________     ________________ ________________ ________________ ________________     
Signature of Owner or AgentSignature of Owner or AgentSignature of Owner or AgentSignature of Owner or Agent                    DateDateDateDate 

PERMISSION TO ACT AS AUTHORIZED AGENT:PERMISSION TO ACT AS AUTHORIZED AGENT:PERMISSION TO ACT AS AUTHORIZED AGENT:PERMISSION TO ACT AS AUTHORIZED AGENT:    
    
As owner of __________________________ (municipal streetAs owner of __________________________ (municipal streetAs owner of __________________________ (municipal streetAs owner of __________________________ (municipal street address of  address of  address of  address of 
property), I hereby authorize ___________________________ to act on property), I hereby authorize ___________________________ to act on property), I hereby authorize ___________________________ to act on property), I hereby authorize ___________________________ to act on 
my behalf during the Planning Commission approval process.my behalf during the Planning Commission approval process.my behalf during the Planning Commission approval process.my behalf during the Planning Commission approval process.    
    
________________________________________ ________________________________________ ________________________________________ ________________________________________     ________________ ________________ ________________ ________________     
Signature of Property OwnerSignature of Property OwnerSignature of Property OwnerSignature of Property Owner                    DateDateDateDate    

STAFF USE ONLY:STAFF USE ONLY:STAFF USE ONLY:STAFF USE ONLY:    
    
DateDateDateDate Application Accepted:  ____________   Permit Number:  __________ Application Accepted:  ____________   Permit Number:  __________ Application Accepted:  ____________   Permit Number:  __________ Application Accepted:  ____________   Permit Number:  __________    
Date of Planning Commission Meeting:  _________________Date of Planning Commission Meeting:  _________________Date of Planning Commission Meeting:  _________________Date of Planning Commission Meeting:  _________________    
Planning Commission File Number:  __________________Planning Commission File Number:  __________________Planning Commission File Number:  __________________Planning Commission File Number:  __________________ 

REQUIRED SUBMITTALS:REQUIRED SUBMITTALS:REQUIRED SUBMITTALS:REQUIRED SUBMITTALS:    
    
15 copies of a site plan/off15 copies of a site plan/off15 copies of a site plan/off15 copies of a site plan/off----street parking plan for propertystreet parking plan for propertystreet parking plan for propertystreet parking plan for property    
Application Fee:Application Fee:Application Fee:Application Fee:                Conditional Use Permit:$100.00Conditional Use Permit:$100.00Conditional Use Permit:$100.00Conditional Use Permit:$100.00    
Similar Main Use: $100.00Similar Main Use: $100.00Similar Main Use: $100.00Similar Main Use: $100.00            Flood Plan Flood Plan Flood Plan Flood Plan Variance: $100.00Variance: $100.00Variance: $100.00Variance: $100.00    
Front Yard Fence: no chargeFront Yard Fence: no chargeFront Yard Fence: no chargeFront Yard Fence: no charge        Other: check with staff for feeOther: check with staff for feeOther: check with staff for feeOther: check with staff for fee    
    
APPLICATION MUST BE COMPLETELY FILLED OUT!APPLICATION MUST BE COMPLETELY FILLED OUT!APPLICATION MUST BE COMPLETELY FILLED OUT!APPLICATION MUST BE COMPLETELY FILLED OUT!    
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SITE PLAN/OFF-STREET PARKING PLAN REQUIREMENTS 
 
Site plan/off-street parking approval is required whenever a building is 
constructed or a new use is established; whenever an existing building is altered 
and there is an increase in the number of dwelling units, seating capacity, or 
floor areas of buildings; and whenever the use of an existing building is changed 
(Section 1149.02 of the Sandusky Zoning Code). 
 
All plans submitted to the Planning Commission must be met, concise, accurate, 
complete and must be drawn to scale.  Any plans submitted that are not drawn 
to scale will not be processed. 
 
The following details are to be shown on the site plan/off street parking plan: 
 
General Requirements 
 
• A key plan showing the location of the property relative to the 

surrounding area (should include closest major streets). 
 

• The plan must be drawn to a scale not smaller than 1” to 100’.  An 
engineering scale must be used (for example, 1” = 10” or 1” = 20’). 

 
• All plans must show date of preparation and dates indicating any revisions 

to plans. 
 

• All plans must include a north arrow oriented to the top of the page. 
 

• A legend, in chart form, to include the following where applicable: 
 

1) Lot area 
2) Building coverage 
3) Total floor area 
4) Area of addition 
5) Building height 
6) Landscaped area 
7) Number of parking spaces provided 

 
Design Details 
 

• Property Description: The site plan should accurately reflect the size 
and shape of the property. 

 
• Buildings: All buildings should be shown on the site plan indicating 

setbacks from all lot lines, distance between buildings, dimensions of all 
buildings, identification by type of each building and number of stories, 
and distances between buildings on adjacent properties. 
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• Parking Areas: Designated as to garages, carports, or open parking; 

with all spaces numbered and a typical parking stall dimensioned, poured 
concrete curbing (to be indicated by double lines) or bumper blocks 
pegged in place and surfacing material indicated (asphalt, paving stones, 
or concrete).  If parking is underground, the extent of the underground 
garage and the location of ramps should be indicated. 

 

• Driveways and Ramps: With dimensions, indicating vehicular circulation 
(if one way) and curbs (to be indicated by a double line).  Show curve 
radii of curbs at all street access and driveway intersections. 

 

• Landscaping: Location and identification of all landscaping features 
including planting beds, sodded areas, treatment of garbage collection 
areas and fencing including privacy fencing or screening.  The type and 
location of lighting should also be included where appropriate. 

 

• Other Features: With dimensions: retaining walls, protective railings, 
walks (indicating material), areas of recreation, play lots or areas to be 
landscaped, service and delivery access, outside garbage areas (to be 
screened on all sides), loading zones, road right-of-ways and easements 
(if any), and location of sewer and water lines.  All property lines and 
public grounds on or adjacent to the subject site should also be indicated 
on the site plan. 

 
An example of a site plan/off-street parking plan is attached. 
 
It is noted that additional plans (drainage, landscaping, lighting, etc.) may be 
required by the Planning Commission and/or City Departments prior to the 
issuance of any building permits. 
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CONDITIONAL USE PERMIT 
GENERAL STANDARDS 

 
 
 

• Is a proposed use in fact a conditional use as established under the 
provisions of the Zoning Code? 

 

• Will the proposed use be harmonious with and in accordance with the general 
objectives or with any specific objective of the City’s Comprehensive Plan 
and/or the Zoning Code? 

 

• Will the proposed use be designed, constructed, operated and maintained so 
as to be harmonious and appropriate in appearance with the existing or 
intended character of the general vicinity and/or change the essential 
character of the same area? 

 

• Will the proposed use be hazardous or disturbing to existing or future 
neighboring uses? 

 

• Will the proposed use be served adequately by essential public facilities and 
services such as highways, streets, police and fire protection, drainage 
structures, refuse disposal, water and sewer, and schools?  Will the persons 
or agencies responsible for the establishment of the proposed use be able to 
provide adequately any such services? 

 
• Will the proposed use create excessive additional requirements as public cost 

for public facilities and services and be detrimental to the economic welfare of 
the community? 

 

• Will the proposed use involve uses, activities, processes, materials, 
equipment and conditions of operation that will be detrimental to any 
persons, property or the general welfare by reason of excessive production of 
traffic, noise, smoke, fumes or odors? 

 

• Will the proposed use have vehicular approaches to the property which shall 
be so designed as not to create an interference with traffic on surrounding 
public thoroughfares? 

 
 

 


